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[image: ]PROCEDURES FOR REGISTRATION TO INTERNSHIP

Step 1: Contacting with the falcuty that you want to intern or the professor you want to be your intructor in the internship.

Information about intructors in List of the research groups-labs for internship program. (If there is an instructor, there is no need to search this List)

Step 2: Exchange information about your internship in our university via email, choose a reseach topic and wait for the confirmation of the faculty or the intructor. Make sure that your intructor will notice to the faculty and support you to intern in the faculty.

Step 3: Please prepare documents as below:

0. Application Materials Checklist For Internship Program
1. Application Form
2. Study Plan
3. [bookmark: _GoBack]A Letter of Recommendation (signed by your dean at the home university from your home institution)
4. Curriculum Vitae (attach a photo)
5. A Copy of Passport (ID Page)
6. Transcript/Academic Record (issued by your home institution)
Note: Transcripts that are not in English must be accompanied by certified, literal English translations. If the transcript does not contain information about grading, an explanation of the grading system must also be provided.
7. Student Enrollment Verification (issued by your home institution)
8. A Copy of Score sheet on English Language Proficiency
9. The summary of the introduction on projects which were carried out.
10. Internship Final Report Form (use after the end of the internship program).

Step 4: Send a scan copy of all documents to email internationalrelations@hcmus.edu.vn with the title: “Apply for internship at VNUHCM-US_ Full name, name of university” Please remember to always CC (carbon copy) your instructor email.

 (
Page 
1
/2
)
Step 5: Waiting for the letter of invite/permission of VNUHCM - University of Science.
· The invitation letter will be sent to you via email.
· If you need a help for visa application, we need time to prepare for your immigration procedure. Passport + CV + transcript will be used to apply for a entry visa to Vietnam (please send documents with the separate files, do not merging in the same file PDF). When we complete the process, we will send an email to notice you about the code to apply visa.

Step 6: In the internship period, the foreign students have to:
· Follow instructions of the instructor at all time.
· Make sure the internship to be on schedule.
· Write an internship report after you finish the internship.

Step 7: Student should submit the two copies of internship report to Office of External Relations (room F.105, Building F, 1st floor) after completing the program.

Step 8: VNUHCM-University of Science will provide “Attestation of completed Internship” to foreign students who have completed the internship. Please receive “Attestation form” from Office of External Relations (will be notified via email).

***Important notes:
· All documents must complete all sections only by typing.
· Ensure passport has a minimum 6 months validity upon departure.
· Understanding that VNUHCM-University of Science will not be responsible for Medical Expenses.
· Purchase appropriate travel and medical insurance in my country before departure.
· Applicants should be in good health, both mentally and physically to stay in Viet Nam for an extended period of time. A serious illness for example: HIV, Drugs, ect...will be the main cause of disqualification from the internship. A handicapped who satisfy the above are also eligible for the program.
· Allow images (photos and videos) taken during the internship to be used for the purpose of documenting this event.
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